Glenorchy Community Fund Grant Acquittal Report
Purpose
Thank you for your contribution to the Glenorchy community.
This acquittal report helps the Glenorchy Community Fund understand how grant funding was used, the outcomes achieved, and the impact your project had on the local community.
Please complete and submit this report within the timeframe specified in your funding agreement.

How to submit
	Email:
	contact@glenorchycommunityfund.org 

	Post:
	The Chair
Glenorchy Community Fund
PO Box 382, Moonah TAS 7009



1. Organisation details
	Organisation name:
	

	ABN (if applicable):
	



2. Contact person
	First and last name:
	

	Position in organisation:
	

	Phone:
	

	Email:
	

	Postal address:
	




3. Project information
	Project title:
	


	Project start date:
	

	Project end date:
	

	Did your organisation have an auspice for the project?
	☐ No
☐ Yes. If yes, please provide auspicing organisation details:


	Briefly describe your project (2 – 3 sentences)

	





4. Project outcomes
	Please provide a summary of the activities delivered through the project.

	




	Did you achieve the objectives outlined in your grant application?

	☐ Yes
☐ Partially
☐ No
If partially or no, please explain:


	What benefits or outcomes did the project deliver for the community?

	




	Approximately how many people benefited from the project?

	


	Were there any unexpected outcomes, successes or challenges?

	






5. Project impact stories
	Do you have any stories, feedback or quotes that demonstrate the impact of the project? These may come from participants, volunteers, community members or partners.

	




	Would you be willing for the Glenorchy Community Fund to use these stories or quotes in promotional material?
	☐ Yes
☐ No

	How did you acknowledge support from the Glenorchy Community Fund?
	



6. Photos and Supporting Material
Please attach any supporting material that demonstrates your project's success, including:
· Photographs or videos
· Flyers and posters
· Media coverage
· Social media posts
· Event programs
The Glenorchy Community Fund may use this material to promote the Fund and the achievements of grant recipients. Please ensure you have obtained consent from any individuals identifiable in submitted photographs or videos.

7. Financial acquittal
	Total funding received
	$


Expenditure summary
	#
	Item
	Budgeted grant amount
	Actual expenditure

	1
	
	
	

	2
	
	
	

	3
	
	
	

	
	Total:
	$
	$


Please attach copies of receipts, invoices or other evidence of expenditure where available.
	Were there underspent funds?
	☐ No
☐ Yes – please provide amount and explain why funds were not fully expended:





8. Feedback
	How did you find the process of applying for and receiving a grant through the Glenorchy Community Fund? We value your feedback and are always looking to improve the Glenorchy Community Fund Grants Program.

	






9. Declaration
By submitting this application, I confirm that:
· all information provided in this application is true, complete and correct
· the grant funds were used for the approved purpose
· I am authorised to make this declaration on behalf of the organisation
· I have received appropriate permissions from people in all photographs, videos or media submitted to the Glenorchy Community Fund.
	First and last name
	

	Position in organisation
	

	Signature
	

	Date
	



Attachments Checklist
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☐ Photos, videos or other media
☐ Newsletters
☐ Social media posts
☐ Testimonials
☐ Financial records/receipts
☐ Other supporting documents
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